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Welcome Pack
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Dear Parent/Carer,

We are very pleased to be able to welcome you to our Early Years Unit.

Inside this welcome pack you will find the necessary forms for you to read and complete as necessary. Please ensure that you read all the information provided carefully before completing and returning the forms to school.

The forms you need to complete and return are:

1. Admission Form
2. Consent Forms – Emergency treatment/Outdoor Play/Suncream/Outings/Observation/Photos
3. Starting Nursery Questionnaire
4. Information for Parents Booklet
It is vital we receive this information prior to your child attending. 

Your child will not be able to attend nursery until we have received all the relevant forms.

Thank you for your support and we look forward to welcoming your child into nursery!

Kind Regards

The Early Years Team
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CONFIDENTIAL ADMISSION FORM

2023/2024
EARLY YEARS DEPARTMENT

	Child’s Details
	

	Surname
	

	Date of Birth
	

	Legal Surname (if different from above)
	

	First Names
	

	Child Baptised
	Yes
	No
	Place of Baptism

	Gender
	Male
	Female

	Home Address


	

	Postcode


	

	Legal Guardians

Please give below contact details of all people with Legal Responsibility for your child (These are all people named on your child’s Birth Certificate)

Please Note: This is a Legal Requirement.

	Legal Guardian No. 1
	Name
	

	
	Address 


	

	
	Contact Tel No:
	Home:
	Mobile:


	Legal Guardian No. 2
	Name
	

	
	Address
	

	
	Contact Tel No:
	Home:
	Mobile:



	Number of Children in Family and position (eg eldest)
	


	Additional Carers:

Please give details below of any additional carers who have responsibility for your child (eg Step parents)

	Step Parent No. 1
	Name
	

	
	Address 


	

	
	Contact Tel No:
	Home:
	Mobile:



	Step Parent No. 2
	Name
	

	
	Address
	

	
	Contact Tel No:
	Home:
	Mobile:




	Emergency Contacts:

Please give details below of two additional people who may be contacted if Legal Guardians are unavailable in an emergency

	Emergency Contact No. 1
	Name
	

	
	Relationship
	

	
	Address 


	

	
	Contact Tel No:
	Home:
	Mobile:



	Emergency Contact No. 2
	Name
	

	
	Relationship
	

	
	Address
	

	
	Contact Tel No:
	Home:
	Mobile:




If the school is unable to contact you in an emergency or when your child is ill, do you give the school permission to take the necessary action eg. take your child to hospital?

	Yes
	No


Medical Details

	Doctors Name
	

	Address and Telephone Number
	

	Health Visitor Name and Contact No:


	

	Link Worker/Key Worker Name and Contact No:


	

	Is your child allergic to any Medicines?
	Yes

Details:


	No

	Is your child allergic to any foodstuff?
	Yes

Details:


	No

	Has your child ever been in hospital?
	Yes

Details:


	No

	Has your child got any long term medical conditions?
	Yes

Details:


	No

	Does your child have any hearing problems?
	Yes

Details:


	No

	Does your child have any speech difficulties?
	Yes

Details:


	No

	Does your child have any learning difficulties?
	Yes

Details:


	No

	Does your child attend any other setting? (Please give details)
	

	Has your child had a 2 year old assessment? (If Yes, please provide a copy)
	Yes:
	No:

	Authorised to collect your child from school:

Please give the names of all people who are authorised to collect your child from school. Please ensure that you list all people who may collect your child as staff will not release your child into the care of any person who is not on this list. 

	Name
	Relationship to Child

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


	Please state the sessions you would like your child to attend each week

	
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	Am
	
	
	
	
	

	Lunch
	
	
	
	
	

	Pm
	
	
	
	
	


	Additional Information

Please supply any further information you think the school should be aware of:



	


I have read and understood the information provided and agree to follow the policies and procedures of the setting.

Signed






Date




(Parent/Guardian)

Please return completed admission form to the school office with a copy of your child’s Birth Certificate and a recent utility bill.

The following consents must be signed before your child may attend nursery:
Emergency Treatment

I understand that whilst my child attends the nursery they will be under the supervision of the nursery practitioners. The staff in charge will take all reasonable steps to ensure their health and safety within the setting. 

Should your child require to go immediately to hospital an ambulance will be called.

Parents/carers will be contacted and arrangements will be made to meet them at the hospital. A senior member of staff will accompany the child to hospital but cannot sign for any treatment to be carried out. However, I consent for the nursery staff to seek emergency medical advice should the need arise.

Signature Parent/Main Carer:







Print Name:





Date:



Outdoor Play
I agree to my child using the play equipment within the outdoor area. I understand that my child will have access to the outdoor area regardless of the season or the weather. I agree to provide my child with appropriate clothing (Wellies/Waterproof coat/Sunhat/Suncream) so that outdoor play opportunities are not missed.
Signature Parent/Main Carer:







Print Name:





Date:



Sun Cream Application
I agree to provide staff with sun cream (Clearly labelled with my child’s name) when necessary. I give my consent for a member of staff to apply sun cream to my child when needed.

Signature Parent/Main Carer:







Print Name:





Date:


Outings and Visits
I give permission for my child to be taken on visits that will give them opportunities to learn about their wider community eg, to the shops or to the library

Signature Parent/Main Carer:







Print Name:





Date:


Observations
I understand that ongoing observations of my child will be completed by the nursery staff to record and assess their development. These may be in the form of written statements, photographs/videos or tape recordings.

Signature Parent/Main Carer:







Print Name:





Date:


Photographs
I give permission for nursery staff to take photographs of my child for the purpose given below:

· To record the children’s daily routine

· To record the children’s development

· To share with parents/carers

· To enhance displays within the setting

· As evidence of good practice to share with other settings/local authority/Ofsted

Signature Parent/Main Carer:






Print Name:





Date:
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All About Me!

































































My name is										





My birthday is on								





I live with										








Please take some time to complete this booklet with your child before they attend nursery. Remember there are no right or wrong answers. Please just be as honest as you possibly can when answering the questions as the information you provide will give staff a good understanding of your child’s level of development on entry to nursery. This means we can plan opportunities to support your child’s individual needs.






































Please attach a recent photograph of your child





Personal, Social and Emotional Development


�		�





Parents Voice�
Child’s Voice�
�
Is your child used to being separated from Mum/Dad? Please comment.














�
I feel anxious when I am away from Mummy/Daddy





I will settle quickly when Mummy/Daddy have gone





I am confident leaving Mummy/Daddy





(Please tick)�
�
Does your child generally play by themselves or with other children? Please comment.














�
My friends are














�
�
Does your child have any dislikes/phobias? Please Comment

















�
When I am scared/upset I like























�
�






Communication and Language


�			�


Parents Voice�
Child’s Voice�
�
Does your child use single words/put 2-3 words together/use whole sentences to communicate with others? Please comment.














�
I need some support talking to others





I like to talk to familiar people





I am confident to talk to others








(Please Tick)�
�
Does your child understand simple sentences eg “Throw the ball”? Please comment.














�
I need support to understand simple sentences





I can understand simple sentences





I understand more complicated 


sentences 





(Please Tick)�
�
Does your child listen and join in with familiar stories? Please Comment

















�
I need some support to listen to others





I will listen to others for a short period





I will listen to others for a longer period


(Please Tick)�
�






Physical Development





�		�


Parents Voice�
Child’s Voice�
�
Does your child use the toilet/potty? Please comment.














�
I can tell you when my nappy needs changing





I need a little help to use the toilet





I can do it all by myself





(please tick)�
�
Does your child feed him/herself independently? Please comment.


�
My favourite food/drink is











�
�
Does your child like to join in with physical activity such as outdoor play? Please Comment.








�
I need some help to climb





I am confident when climbing





I can run safely





I can kick a ball





(please tick)�
�
Does your child show a preference for a dominant hand? If so which hand do they prefer to use?








�
I can build a tower





I can use scissors





I can draw lines and circles





(please tick)�
�






Literacy


�				�


Parents Voice�
Child’s Voice�
�
Does your child show an interest in books and stories? Please comment.














�
My favourite story is�
�
Does your child sing any familiar songs/nursery rhymes? Please comment.














�
My favourite nursery rhyme is

















�
�
Does your child attempt to write his/her own name or other familiar words? Please Comment

















�
This is my writing:


























(Please encourage your child to make marks/write their name here)�
�












Mathematics


�		�


Parents Voice�
Child’s Voice�
�
Does your child show an interest in numbers and counting? Please comment.














�
My favourite number/counting song is�
�
Does your child recite number names in order? Please comment.














�
I can count to 5





I can count to 10





I can count to 20





(Please tick)�
�
Does your child complete simple jigsaws/puzzles? Please Comment








�
I need some help with jigsaws





I can do jigsaws all by myself








(Please tick)�
�
Does your child notice simple shapes around them? Please comment.











�
I know these shapes (Please state)











�
�






Understanding the World


�		�


Parents Voice�
Child’s Voice�
�
Does your child show an interest in ICT? Please comment.�
I need some support to use the computer/ipad





I can use the computer/ipad independently





(Please tick)�
�
Does your child notice and talk about the things they see around them? Please comment.














�
I like to look at the weather/seasons





I like to look for insects/animals





I like to find out new things about the world around me





(Please tick)�
�
Does your child talk about their family and home? Please comment.














�
I can draw my family









































(Please attach a separate sheet if necessary)


�
�






Expressive Arts and Design


�		�


Parents Voice�
Child’s Voice�
�
Does your child play imaginatively? Please comment.














�
My favourite toy is�
�
Does your child enjoy messy play? Please comment.














�
I like to play with play dough





I like to play with gloop





I like to play with jelly





I like to play with sand





(Please tick)�
�
Does your child enjoy being creative? Please Comment

















�
I like to paint





I like to make models





I like cutting and sticking





I like drawing








(Please Tick)�
�
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